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Hazardous Weather & Emergency

University Facilities (UF)

Internal Guideline: 02.B.05.01

Effective Date: September 2006

Last Modified Date: November 2011

Approved by: Bob Wells, updated Todd Barnette

This document establishes official Guideline for what to do when inclement weather occurs. See official
document online at https://www.clemson.edu/faculty-staff/weather.html.

University Policy Summary

Goal:
To prevent the unnecessary endangerment of all state employees in the event of
hazardous weather or emergency conditions determined by the Governor.

Eligibility:
All employees scheduled to work at the time of the hazardous weather or emergency
condition in the geographical area of the condition.

Ineligibility:

Any essential or direct care service employees as determined by each agency. Your
supervisor can tell you if you are considered essential.

Procedure

When local weather forecasts begin to include predictions of snow flurries in the
mountains or ice on local roads, it's time to brush up on the university's hazardous
weather procedures. Clemson University does not expect you to jeopardize your safety
to get to work.
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When Plan A is announced, you should report to work as soon as it is safe to travel,

and you may use accrued annual or compensatory leave or take leave without pay.
Under Plan A, you may not make up the time later.

When Plan B is announced, the governor has declared a weather emergency and

offices are closed. (However, all essential services will be maintained and essential
employees will report to work.) You may use accrued annual or compensatory leave,
take leave without pay, or arrange with your supervisor to make up the time at a future
date.

University officials monitor local weather conditions before making decisions to cancel
classes, close offices or delay openings. For updates on the status of Clemson classes
and office closings:

e Check the Clemson University homepage ( http://www.clemson.edu/ ) for
messages about closings or delays;

o Check the CU Safety page ( http://www.clemson.edu/cusafety/ ) for detailed
messages and weather advisories;

e Check your Clemson University e-mail for CU Safe Alerts or Inside Clemson
messages;

e Check your cell phone if you have signed up to receive CU Safe Alert text
messages (See the CU Safety page for sign-up instructions);

¢ Follow the CU Safe Twitter account @cusafety ( https://twitter.com/cusafety )

¢ Call the Clemson University switchboard at 656-3311 for recorded updates
between 8 p.m. and 8 a.m. Monday-Friday and on weekends (recorded
messages provide closure information, not weather forecasts); and

e Tunein to local TV and radio stations or log on to their Web sites.

Local TV and radio stations do not always use the terminology specified by Clemson's
media relations office. Stations being bombarded with hundreds of calls from schools,
churches, businesses and day-care centers seem to say only that the university is
closed or classes are cancelled or delayed. The problem is compounded by the fact that
Clemson has students and employees and different instructions may apply for each

group.
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Nevertheless, Plan A and Plan B really have more to do with how the missed time is
satisfied than whether you come to work

Delay Start Times

If the announcement says that we are operating under a two-hour delay that means we
will expect non-essential employees to arrive at 10:00AM even if their normal start time
is before 8:00AM. For example: if a two-hour delay is announced, Custodial workers
(who’s normal start time is 4:45AM) are expected to arrive at 10:00AM. Not 6:45AM.

Here are some important things to remember:

Only the governor can forgive time lost, so any part of your usual workday missed due
to hazardous weather must be satisfied. Even though classes are occasionally
cancelled, Clemson rarely closes the entire university. Any announcement on TV or
radio most likely applies to classes and students. A little further investigation may be in
order.

Clemson University is a state agency, so if TV and radio stations announce that the
governor has declared all state agencies closed, Clemson will be closed (except for
essential personnel). Sometimes the announcement is made for specific counties when
weather conditions do not affect the entire state.

The bottom line is that all employees must take responsibility for:

e Knowing and understanding the procedure;

¢ Getting information on weather conditions and pertinent announcements about
the university;

e Determining the safety of their own personal travel arrangements;

¢ Working with their supervisors to satisfy any time missed.

Related Documents:

Clemson University Hazardous Weather Procedure
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